
Memorandum  
 
 
Date: August 8, 2011  
 
To: All GAO Employees 

From: Comptroller General – Gene L. Dodaro  
 
Subject: VERA and VSIP Announcement 
 
With this memorandum and in accordance with GAO Order 2831.1, we are 
announcing a Voluntary Early Retirement (VERA or early out) opportunity.  In 
addition, we are also announcing the upcoming possibility of a Voluntary Separation 
Incentive Payment (VSIP or buyout) opportunity for specified positions as described 
in Attachment A.  The buyout is conditional upon approval by the Office of 
Personnel Management (OPM).   
The VERA and VSIP programs, as applicable, will help GAO adjust to our 
anticipated fiscal year 2012 budget while continuing to support our strategic plan and 
meet the needs of Congress. The VERA and VSIP will enable us to better align our 
workforce to meet mission needs and maintain an appropriate organizational shape 
and balance, while meeting the desires of selected GAO personnel who wish to 
depart via optional retirement or voluntary early-out retirement.  Employees who are 
approved for VERA, VSIP or both must separate from GAO no later than September 
30, 2011, without exception.   
Depending on your eligibility, VERA and VSIP may operate together or separately.  
Employees may apply for  

• VERA only, i.e., employees who are ineligible for a VSIP but are eligible for, 
and wish to request early retirement,  

• VERA and VSIP together, i.e., employees who are eligible for a VSIP in 
connection with the approval of an early retirement, or  

• VSIP only, i.e., employees who are eligible for a VSIP in connection with a 
regular (i.e., optional) retirement.   

 
I.  Voluntary Early Retirement Authority  
 
As permitted by GAO Order 2831.1, para. 9, due to extenuating budget 
circumstances, this particular VERA opportunity will be open immediately and close 
on September 6, 2011.  Applications must be received in the Human Capital Office 
(HCO) no later than 7:00 p.m. EDT on September 6.  Applicants selected must retire 

http://info1.gao.gov/orders/2831_1.pdf


not later than September 30, 2011.  Employees, with the exception of Senior 
Executive Service (SES) and Senior Level (SL) staff, who meet requirements in the 
“Eligibility” section below, can apply for a VERA.  Due to the need to retain executive 
leadership, this voluntary early retirement offer is not available to SES and SL 
employees.   
 
In addition, per GAO Order 2831.1, para.12, employees can request a VERA at any 
time and up to 5 employees in any organizational unit may be approved in any fiscal 
year. 
 
Eligibility:  Eligibility to retire under the early-out authority requires, at a minimum, 
that an employee have at least 25 years of government service, regardless of age, 
or be at least 50 years of age with at least 20 years of government service.  In 
addition, the employee must have at least 5 years of creditable civilian service.  
Employees covered by the Civil Service Retirement System (CSRS) must have 
served in a position covered by the CSRS for at least 1 year within the 2-year period 
immediately preceding retirement.  Employees covered by the Federal Employees 
Retirement System (FERS) have no such restriction.   
 
The following are ineligible for voluntary early retirement.  Employees who:  
 

• Have not been on GAO’s rolls continuously since July 9, 2011,  
• Are serving under a time-limited appointment, 
• Are receiving a retention allowance,  
• Are in receipt of a notice of involuntary separation for misconduct or 

unacceptable performance, or 
 

VERA Application:  The GAO will accept applications for VERA starting immediately.  
Employees who become eligible by September 30, 2011, must have their application 
for Voluntary Early Retirement received in the Human Capital Office no later than 
7:00 p.m. Eastern Daylight Saving Time on September 6, 2011. 
If you would like to apply for early retirement, please access the Application for 
Immediate Retirement (SF-2801 for CSRS and CSRS-Offset or SF-3107 for FERS) 
and enter only the following information: 
 

• Your name (Section A, number 1) 
• Social Security Number (Section A, number 6), and 
• Your proposed retirement date (Section B, number 2) 

 
Employees’ completed applications should be emailed to the VSIP/VERA mailbox.   
 
Voluntary Early Retirement Approval Process 
 
HCO will verify that applicants meet the basic requirements for early retirement and 
will forward those applications that meet these criteria to the Comptroller General or 
his Executive Committee designee(s) for final approval.  
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Notification:   
 
Applicants will be notified of the disposition of their applications no later than 
September 13, 2011. 
 
Withdrawing VERA Applications 
 
GAO’s authorization of early retirement to employees is made with the 
understanding that acceptance of early retirement is completely voluntary.  An 
application for early retirement may be withdrawn prior to the effective date of 
retirement by emailing the VSIP/VERA mailbox with the subject line “VERA 
Withdrawal.”  However, employees who are applying for VSIPs in conjunction with 
VERA will be subject to the withdrawal policy for VSIP in section II below.    
 
II.  Voluntary Separation Incentive Payment  
GAO has requested authority from the Office of Personnel Management (OPM) to 
offer VSIPs to targeted GAO positions.  Although we have not yet received approval 
from OPM, we are issuing notice of the buyouts now, conditional upon OPM 
approval, in order to give staff as much time as possible to consider their options 
and submit applications.1  
In consultation with unit management, the Executive Committee has identified those 
positions that are eligible for buyouts at this time.  Attachment A is a list of positions 
and organizations which are eligible to apply for buyouts.  Under VSIP authority, 
approved employees will receive a lump sum of $25,000 or the amount of 
employees’ severance pay calculations2, whichever is less, if they separate from 
GAO by optional retirement, or early retirement no later than September 30, 2011.  
All recipients must separate no later than September 30, 2011, without exception.  
This memo constitutes your official notice and includes a VSIP application as 
attachment B.  If you are interested in applying for a buyout, you must follow the 
instructions and apply within the timeframes in this notice.  If OPM does not approve 
the GAO’s request, this buyout offer will be withdrawn.  Please review carefully the 
information in this memo and attachment A to determine if you are covered by this 
buyout offer.   
Eligibility:  Buyout authority applies to eligible employees who separate from the 
GAO through optional retirement, or voluntary early-out retirement.  The decision to 
accept a buyout offer is voluntary and strictly up to the employee.  Employees who 

                                                           
1 Please note that the House Subcommittee on the Legislative branch has incorporated into the fiscal 
year 2012 spending bill a provision to provide GAO with the same VSIP authority as other legislative 
branch agencies.  We will keep staff apprised of the status of this legislation. 

 
2 The amount of severance pay is computed on the basis of one weeks’ basic salary for each year of 

creditable service for the first 10 years, and 2 weeks’ basic salary for each year of civilian service 
beyond 10 years.  There is also an age adjustment allowance computed on the basis of 2.5 percent 
of the basic allowance for each full three months of your age over 40.   
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accept a buyout must meet the following VSIP eligibility requirements by the date of 
separation: 
 

1) Have been employed continuously by the Federal government for 3 years 
without a break in service of 4 days or more; 

2) Serve under an appointment without time limitation; 
3) Be in a position eligible for a buyout as indicated on Attachment A; 
4) Submit a complete timely application; and  
5) Not be included in an ineligible category as listed below.   

 
Ineligible for VSIP:  Employees in the following categories are not eligible for VSIP.  
Employees who:  
 

1) Are reemployed annuitants;  
2) Previously received a VSIP; 
3) Are in a receipt of a decision notice of involuntary separation for misconduct 

or unacceptable performance; 
4) Have a disability such that the individual is, or would be eligible for disability 

retirement; 
5) Received a student loan repayment during the 36-month period preceding the 

date of separation; 
6) During the 24-month period preceding the date of separation, performed 

service for which a recruitment bonus was paid, or is to be paid; or  
7) Are receiving retention allowances.   
 

VSIP Application:  VSIP applications should be submitted on the form provided as 
attachment B.  Initially, applicant should complete items 1 through 8 only.  
Applications should be emailed to the VSIP/VERA mailbox and must be received in 
HCO no later than 7:00 p.m. EDT on September 6, 2011 in order to be eligible.  
VSIP applicants will be notified of the disposition of their applications no later than 
September 13, 2011.  After notification of the approval of their VSIP applications, 
employees will be required to sign the VSIP application no later than September 20, 
2011 as a binding agreement. GAO is requiring this commitment to ensure that all 
available VSIP opportunities for this fiscal year will be utilized.  If approved 
applicants don’t accept the binding commitment by September 20, there will still be 
time to offer the VSIP to someone who was not accepted due to limitations on 
available opportunities.     
  
Withdrawing VSIP Applications:  GAO’s authorization of a VSIP is made with the 
understanding that acceptance of the payment is completely voluntary.  An 
application for VSIP, may be withdrawn prior to the employee signing a binding 
agreement.  However, once the VSIP agreement is signed, an employee may not 
withdraw the application. 
     
Tie-breaker:  In cases where there are more employees in a specific office or 
category who request VSIPs than there are available slots, GAO will use total 
creditable federal service as a tie-breaker.  Creditable federal service will be 
determined based on employees’ service computation dates (SCD) for Reduction in 
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Force (RIF) with priority given to the employee with the earlier SCD-RIF.  In the 
event employees have the same SCD-RIF, the employee with the longest GAO 
service will have the higher priority.  If additional slots become available, employees 
will be notified and selected in order of their length of federal service.  Employees 
may verify their SCD-RIF by calling 202-512-5518.   
 
Conditions of VSIP:  If employees take buyouts, they cannot return to work for any 
agency of the Federal government or enter into personal services contracts (or other 
direct contracts) with the U.S. Government for 5 years without repaying the entire 
gross amount of the VSIP to GAO. 
 
Early Retirements under the Buyout:  Employees who plan to retire early to accept a 
buyout should also review eligibility requirements and other information in the 
previous section on Voluntary Early Retirement.  
 
III. Information and Counseling on VSIP and VERA 
 
The decision to apply for a buyout or early retirement is a personal and voluntary 
decision.  Interested employees are encouraged to contact the Human Capital Office 
as soon as possible for a retirement estimate and counseling prior to making a final 
decision to retire.   
 
For retirement estimates and counseling:   
 

• Anita Banks on (202) 512-7550 
• Carolyn Mitchell on (202) 512-2856  
• Kyle Adams on (202) 512-2997 

 
For VSIP estimates and SCD-RIF:  202-512-5811 
 
HCO has additional information and resources available to assist employees who 
are interested in early voluntary retirement on GAO’s Career & Life/Benefits website. 
 
Attachment A - VSIP Position Eligibility   
  
Attachment B - GAO VSIP Application 
 
 

http://intranet.gao.gov/career_and_life/benefits/retirement/voluntary_early_retirement


Attachment A 

1 

VSIP POSITION ELIGIBILITY 

I. Eligible Positions  

Employees in positions and organizations listed in Table I below are eligible to apply for a VSIP.   

 

Position Organization Number of VSIP Opportunities

ARM 2 

DCM 3 

EWIS  3 

FAIS 1 

FASAB 1 

FMCI 2 

FMA 3 

HC 3 

HSJ 3 

IAT 2 

MDFO 2 

NRE 3 

PI 3 

SI 3 

Analysts and Specialists in 
any series in Bands IIB and III 

Band II and Band III Criminal 
Investigators in series 1811 

 

 

QCI  1  

 

Attorneys in any band 

Series 905 
General Counsel  3 

 

CAO-HCO 3 

CAO-ISTS 2 

CAO-KS 2 

CAO-FO 2 

APSS staff in any 
occupational series in the 
following pay plans and 
bands: 

PT-II, PT-III and PT-IV 

AC-I, II, III or IV 

MS-I 

 
CAO-CASO 2 

   

APSS staff in any Non-CAO units, i.e,  7 total for all offices with not 
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occupational series in the 
following pay plans and 
bands: 
PT-II, PT-III and PT-IV 

AC-I, II, III or IV 

MS-I 

Mission Teams: ASM, ARM, 
DCM, EWIS, FAIS, FMCI, 
FMA, HC, HSJ, IT, IAT, NRE, 
PI, SI 

Staff Offices: CR, PA, O&I, 
QCI, SPEL 

General Counsel 

more than 1 employee from 
any organization 

 

II. Ineligible Positions:  

Employees in the following positions are not eligible to apply for a VSIP.  These positions have 
been excluded from coverage for various reasons including the need to retain  

• sufficient executive leadership and to provide for succession planning,  

• staff with specialized skills and those who occupy one-of-a-kind positions,  

• staff at bands where GAO is under its ideal capacity based on our shape chart, and   

• staff in teams who are operating below allocated levels.   

 

Senior Executive Service (SES) and Senior Level (SL) employees  

Communication Analysts, written, visual, lead or supervisory, occupational series 1001 in any 
organization  

MS-II employees in any occupational series in any organization 

PT-I employees in any occupational series in any organization 

Band I Analysts or Specialists in any occupational series in any organization 

Band IIA Analysts or Specialists in any occupational series in any organization 

Bands IIB and III Analysts or Specialists in any occupational series in the ASM and IT teams 

All positions in the Office of Inspector General 

 



Attachment B 

APPLICATION FOR VOLUNTARY SEPARATION INCENTIVE PAYMENT 

PRIVACY ACT STATEMENT 

PRINCIPAL PURPOSE: This form serves as a GAO employee application for Voluntary Separation Incentive Payment 
(VSIP).  

 
DISCLOSURE: Voluntary; however, failure to provide required information may result in denial of the application for 
VSIP. 

1. Name 
      

2. SSN 
      

3. Organizational Unit 
      

4. Phone Number 
      

5. Job Title 
      

6. Band 
      
 

8. I am applying for the Voluntary Separation Incentive Pay (VSIP) Program under the following option : 

  VOLUNTARY EARLY RETIREMENT 
 

  OPTIONAL RETIREMENT 
 

9.  I understand that when the Government Accountability Office approves my VSIP application then I shall 
be committed to voluntary separation by voluntary early or optional retirement and shall be entitled to receive 
a cash incentive equal to the lesser of: (1) $25,000, or (2) the amount that I would receive under the formula 
for computing severance pay.  I also understand that if the number of VSIP applicants exceeds the number 
authorized by the Comptroller General, incentive applications shall be approved in order of each applicant's 
service computation date for reduction-in-force.   
  
I understand that once the Government Accountability Office (GAO) approves my VSIP application and I 
sign this form, I may not withdraw my application and I shall be committed to separation by voluntary or 
optional retirement.   
 

I understand that by accepting separation pay, I may not be reemployed anywhere within the Federal 
Government, including employment in nonappropriated fund instrumentalities or with an agency of the 
United States through a personal services contract for 5 years after my separation unless I repay GAO the 
full amount of my separation pay (before taxes and deductions.) 
 

a. Employee Signature 
      

b. Date 
      

10. HUMAN CAPITAL USE ONLY 
a. RIF SCD (YYYYMMDD)  

      

b. DATE APPLICATION 
APPROVED (YYYYMMDD)  
      

c. DATE APPLICANT NOTIFIED OF 
APPROVAL (YYYYMMDD) 

      

 


	Eligibility:  Eligibility to retire under the early-out authority requires, at a minimum, that an employee have at least 25 years of government service, regardless of age, or be at least 50 years of age with at least 20 years of government service.  In addition, the employee must have at least 5 years of creditable civilian service.  Employees covered by the Civil Service Retirement System (CSRS) must have served in a position covered by the CSRS for at least 1 year within the 2-year period immediately preceding retirement.  Employees covered by the Federal Employees Retirement System (FERS) have no such restriction.  
	The following are ineligible for voluntary early retirement.  Employees who: 
	GAO’s authorization of early retirement to employees is made with the understanding that acceptance of early retirement is completely voluntary.  An application for early retirement may be withdrawn prior to the effective date of retirement by emailing the VSIP/VERA mailbox with the subject line “VERA Withdrawal.”  However, employees who are applying for VSIPs in conjunction with VERA will be subject to the withdrawal policy for VSIP in section II below.   
	VSIP Application:  VSIP applications should be submitted on the form provided as attachment B.  Initially, applicant should complete items 1 through 8 only.  Applications should be emailed to the VSIP/VERA mailbox and must be received in HCO no later than 7:00 p.m. EDT on September 6, 2011 in order to be eligible.  VSIP applicants will be notified of the disposition of their applications no later than September 13, 2011.  After notification of the approval of their VSIP applications, employees will be required to sign the VSIP application no later than September 20, 2011 as a binding agreement. GAO is requiring this commitment to ensure that all available VSIP opportunities for this fiscal year will be utilized.  If approved applicants don’t accept the binding commitment by September 20, there will still be time to offer the VSIP to someone who was not accepted due to limitations on available opportunities.    
	Withdrawing VSIP Applications:  GAO’s authorization of a VSIP is made with the understanding that acceptance of the payment is completely voluntary.  An application for VSIP, may be withdrawn prior to the employee signing a binding agreement.  However, once the VSIP agreement is signed, an employee may not withdraw the application.
	Tie-breaker:  In cases where there are more employees in a specific office or category who request VSIPs than there are available slots, GAO will use total creditable federal service as a tie-breaker.  Creditable federal service will be determined based on employees’ service computation dates (SCD) for Reduction in Force (RIF) with priority given to the employee with the earlier SCD-RIF.  In the event employees have the same SCD-RIF, the employee with the longest GAO service will have the higher priority.  If additional slots become available, employees will be notified and selected in order of their length of federal service.  Employees may verify their SCD-RIF by calling 202-512-5518.  
	Conditions of VSIP:  If employees take buyouts, they cannot return to work for any agency of the Federal government or enter into personal services contracts (or other direct contracts) with the U.S. Government for 5 years without repaying the entire gross amount of the VSIP to GAO.
	Early Retirements under the Buyout:  Employees who plan to retire early to accept a buyout should also review eligibility requirements and other information in the previous section on Voluntary Early Retirement. 
	III. Information and Counseling on VSIP and VERA
	The decision to apply for a buyout or early retirement is a personal and voluntary decision.  Interested employees are encouraged to contact the Human Capital Office as soon as possible for a retirement estimate and counseling prior to making a final decision to retire.  
	For retirement estimates and counseling:  
	 Anita Banks on (202) 512-7550
	 Carolyn Mitchell on (202) 512-2856 
	 Kyle Adams on (202) 512-2997
	For VSIP estimates and SCD-RIF:  202-512-5811
	HCO has additional information and resources available to assist employees who are interested in early voluntary retirement on GAO’s Career & Life/Benefits website.
	Attachment A - VSIP Position Eligibility  
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